






BILKENT UNIVERSITY 

FACULTY OF ART, DESIGN AND ARCHITECTURE 

DEPARTMENT OF GRAPHIC DESIGN 

To Whom It May Concern: 

As part of their fourth year program of studies at Bilkent University, in the Faculty of Art, Design and Architecture, 

the Department of Graphic Design, students are required to participate in a work placement program - Summer 

Practice 11. 

The minimum time for this summer practice placement is one month. 

he aim of Summer Practice II is to give students experience in the organization and working of an advertising/ 

design agency. Specifically, students are expected to make observations on, and participate in: 

• Program Developing Order,

• Project Application,

• Designer I Client Relationship, and

• Project Scheduling and Coordination, in a private or institutional design office.

Please bear in mind that the student, although completing the second year of study, may require your guidance, 

much supervision and patience. We encourage you to include the student in your daily company routine, 

offering opportunities for observation, allowing active participation in tasks, and the inclusion in other aspects 

of the working of your company. 

Students are required to maintain a Diary, which record their daily tasks and specific involvement in activities of 

your company. 

We request that you review and validate the student's daily Diary entries and sign it on a weekly basis. 

Furthermore, the student must submit a Summer Practice II Report, upon completion of the work term. We 

request that you support the student by providing documents for inclusion in her/his report. 

Also, we require your evaluation of the student's performance upon completion of the work term. A copy of the 

form, Document B-3 Performance Review will be provided to you by the student. We encourage you to discuss 

your evaluation, in whole or part, with the student. 

Please return the signed Performance Review by mail, marked 'Confidential' to the Graphic Design Depart­

ment, within a week after completion of Summer Practice II. 

I am convinced it will be a fruitful and enjoyable experience for both, the student as well as your company staff. 

Sincerely, 

Atıl Kurttekin
Course Coordinator 

Bilkent University 

Faculty of Art, Design and Architecture 

Graphic Design Department 

06800 Bilkent, Ankara, Turkey 

Tel: (+90) 312  290 1745  
atilk @bilkent.edu.tr
http://gra.bilkent.edu.tr/ 
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BiLKENT 0NiVERSiTESi 

GUZEL SANATLAR TASARIM VE MiMARLIK FAKULTESi 

GRAFiK TASARIM BOL0M0 

Saym ilgili, 

Bilkent 0niversitesi, Guzel Sanatlar, Tasanm ve Mimarllk Fakultesi, Grafik Tasanm Bolumu ogrencilerinin, 
dorduncu y1I ders program1 kapsaminda, ikinci yaz staj1rn yapmalan gerekmektedir. Bu staj1n suresi 1 ayd1r. 

Stajm amac1, ogrencilerin reklam veya tasanm ajanslannda deneyim kazanmalanrn saglamakt1r. bzellikle ogren­
cilerden asag1da belirtilen konularda gozlem yapmalan ve kat1l1mda bulunmalan beklenmektedir: 

• i$ yonetimi ve programlamas,,
• Proje geli$tirme a$ama/ar,,
• Tasar,mc1-mO$teri ili$kileri,
• Uygulama projeleri �all$ma/ar,

bgrenci her ne kadar ucuncu sm1f1 bitirdiyse de, sizin yard1m1rnza, sabnrnza ve denetiminize gereksinimi oldugunu 
takdir edersiniz. Sizden ogrencinin ofisin gunluk olagan ak1sma kat1lmasm1 saglamarnz1, gozlemleme yapmas1 icin 
baz1 f1rsatlar yarat1lmas1rn ve cal1sma ortamlanrn farkl1 yonleri ile tarnmaya tesvik edilmesini diliyoruz. 

bgrenciden staj s1ras1nda her gun, ofisteki gunluk gorevlerini ve kat1ld1g1 etkinlikleri gunlugune yazmas1 beklen­
mektedir. Haftada bir, bu giinlugiin uygunlugunun gozden gecirilerek onaylanmas1 gerekmektedir. Gunlugu 
ile birlikte, ogrenci staj bitiminde bir rapor hamlayarak Ders Koordinatoru'ne teslim edecektir. Raporuna ekleye­
bilmesi icin, ilgili dokumanlan veya kopyalanrn saglamarnz1 ozellikle rica ediyoruz. 

Staj donemi sonunda, ogrencinin performans1rn degerlendirmeniz ve bunun icin gerekli olan ekteki Staj Deger­
lendirme Formu'nu doldurmarnz gerekmektedir. imzalanm1s ve kaselenmis Staj Degerlendirme Formu'nu 
ogrenci stajin1 tamamlad1ktan sonra bir hafta icinde, zarfmm iizerinde 'Gizlidir' notu ile asag1da belirtilen 
adrese, posta ile gondermenizi rica ediyoruz. 

Egitimimize yapt1gm1z katk1dan dolay1 tesekkur eder, sayg1lanm1 sunanm. 

Atıl Kurttekin
Ders Koordinatorii 

Bilkent Oniversitesi 
Giizel Sanatlar, Tasanm ve Mimarhk Fakiiltesi 
Grafik Tasanm Bolumu 
06800 Bilkent, Ankara, Turkiye 

Tel:   0 312 290 1745 
atilk  @bilkent.edu.tr
http://gra.bilkent.edu.tr/ 

Grafik Tasar1m Boliimii 
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BILKENT UNIVERSITY 

FACULTY OF ART, DESIGN AND ARCHITECTURE 

DEPARTMENT OF GRAPHIC DESIGN 

LETTER OF ACCEPTANCE 

GRA290 0 GRA390 Q 

To be filled out by the student 

Student's Name and Surname : 

Student's Advisor: 

Summer Practice Course Code: 

Thank you for your contributions, 

SincerelY, 

Atıl Kurttekin
Course Coordinator 

Bilkent University 

Faculty of Art, Design and Architecture 

Graphic Design Department 

06800 Bilkent, Ankara, Turkey 

Tel: (+90) 312  290 1745 

atilk@bilkent.edu.tr

http://gra.bilkent.edu.tr/ 

The following information will be filled out by the placing company. 

Starting Date: 

Date of Completion: 

Company's Name: 

Address: 

Telephone: 

I accept the student's application for Summer Practice placement. 

Name and Surname: 

Signature and Stamp: 

Date: 

• I
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BiLKENT ONiVERSiTESi 

GUZEL SANATLAR TASARIM VE MiMARLIK FAKULTESi 

GRAFiK TASARIM BOLOMO 

STAJ BA$VURU FORMU 

Ogrenci tarafmdan doldurulacakttr 

Ogrencinin Adi ve Soyad1: 

Ogrencinin Dam$mam: 

Stajin TOrO:  GRA390 Q 

Egitimimize yapt1g1mz katktlardan do/ay, te$ekk0r ederiz. 
Sayg1/ar, 

Atıl Kurttekin
Ders Koordinatoru 

Bilkent Oniversitesi 
Guzel Sanatlar, Tasanm ve Mimarhk Fakultesi 
Grafik Tasanm BolOmO 
06800 Bilkent, Ankara, TOrkiye 

Tel: 0  312  290 1745 
atilk@bilkent.edu.tr

http://gra.bilkent.edu.tr/ 

Ba$vuruyu onay/ayan yetkili tarafmdan dolduru/acak. 

Staj Ba$lang1c Tarihi: 

Staj Biti$ Tarihi: 

Firma Adi: 

Adres: 

Telefon: 

Ogrencinin staj ba$vurusunu kabul ediyorum. 

Adi ve Soyad1: 

imza ve Ka$e: 

Tarih: 

------------------------------ •I 
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BILKENT UNIVERSITY 

FACULTY OF ART, DESIGN AND ARCHITECTURE 

DEPARTMENT OF GRAPHIC DESIGN 

SUMMER PRACTICE PERFORMANCE REVIEW 

CONFIDENTIAL 

Name and Surname of the Student 

Department and Year of the Student 

Kind of Practice, Course Code 

Name of the Company 

Starting and Ending Dates 

Practice Period 

Evaluation of Summer Practice 

Department Work Period 

in the Company (Days) 

Performance* Attendance* Level of * 

Success 

*Please grade your evaluations from a scale of 10 (0-failure, 10-excel/ent) 

Date 

Evaluated by 

Title 

Signature 

Signet 

Please send the form in a sealed and signed envelope to the Course Coordinator. 

Atıl Kurttekin
Course Coordinator 

Bilkent University 

Faculty of Art, Design and Architecture 

Graphic Design Department 

06800 Bilkent, Ankara, Turkey 

------------------------------ •I 
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BiLKENT ONiVERSiTESi 

GUZEL SANATLAR TASARIM VE MiMARLIK FAKULTESi 

GRAFiK TASARIM BOLOMO 

STAJ DEGERLENDiRME FORMU 

GiZLiDiR 

Ogrencinin Ad1-Soyad1 

Stajm Turu 

Kurumun Adi 

Stajm Ba$1ama ve Bili$ Tarihi 

Zorunlu Staj Suresi 

Vaz Staj1 Degerlendirmesi* 

Cah$t1g1 
Bolum 

Cah$ma 
Suresi 

Gosterdigi* 
Performans 

Devam* 
Durumu 

*Liitfen degerlendirmeleri 70 tam not iizerinden yapm1z.

Tarih 

Degerlendirenin Adi Soyad1 

Onvam 

imza 

Doldurulan formun dogrudan Ders Koordinatorii'ne gonderilmesi rica olunur. 

Atıl Kurttekin
Ders KoordinatorO 

Bilkent Oniversitesi 

GOzel Sanatlar, Tasanm ve Mimarhk FakOltesi 

Grafik Tasanm BolOmO 

06800 Bilkent, Ankara, TOrkiye 

------------------------------ •I 

Ba$ari* 
Derecesi 

Grafik Tasar1m Boliimii 
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